EXHIBITOR INFORMATION SHEET

AFTER-SCHOOL RESOURCE FAIR 

Chattanooga, Tennessee

September 21, 1999

Carver Center

Move-In/Set-Up Hours

Monday, September 20

2:00 p.m.-5:00 p.m.
Exhibitor Move-In



Tuesday, September 21 

7:00 a.m.-9:00 a.m.

Exhibitor Move-In

Note:  The best access for unloading equipment is the entrance located near the Bank and the Store.  Please check in at the Stage area in the center of the mall to receive booth number and location and exhibitor badges.

Show Hours

Tuesday, September 21

9:00 a.m.- 12:00 p.m.
Exhibits Open

Move-Out/Dismantle

Tuesday, September 21

12:00p.m.-2:00p.m.
Exhibitor Move Out

Exhibitor Badges

Please provide names of those representatives participating as exhibitors on the Exhibitor Form.  Badges may be picked up at the Exhibitor desk located at the Stage area in the center of the room on Monday, September 20.

Booth Equipment

One 8-foot table will be provided to accommodate your display materials.  We will not be using pipe and drape or carpet for this Fair.  We will, however, cover the table tops.  If you have a tablecloth or skirt you wish to use, please feel free to do so.

Electricity

Please indicate on the Exhibitor Form if you will need electricity.  Outlets are limited, but we will try to accommodate your needs.

Telephone Lines 

Please call 111-222-4444 if you will need access to a telephone line.  A limited number of telephone lines are available.  If additional lines are needed to accommodate all exhibitors, they will be installed at the expense of the exhibitors.  Rates will be determined when we get a final count on total lines needed.  These rates will be discussed with each of you individually prior to scheduling installation.

Audio Visual Equipment

You will need to bring your own audio visual equipment.  Please Fax a list of what you will be bringing to 111-222-3333.  

Seminar Opportunities

If you are interested in offering a 15 or 30 minute seminar during the September 21st  event, please contact Mr. Jones at 111-222-4444.  Seminar slots are limited and will be scheduled on a first-come, first-served basis.

THANK YOU FOR PARTICIPATING IN THE AFTER-SCHOOL RESOURCE FAIR!!!

