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Your child has many teachers—at school, at church, in your neighborhood.  But you are your child’s most important teacher.  

We are pleased to have your child in the program.  We look forward to working with you to meet your child’s needs.

The mission of Teen REACH is to expand the range of choices and opportunities that enable, empower, and encourage youth to:

· Achieve positive growth and development;

· Improve expectations and capacities for future success;

· Avoid and/or reduce risk-taking behavior.
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Dismissal from the Program

You may remove your child from the program at any time by notifying the Site Director. 

The Site Director, in consultation with the Teen REACH Coordinator, may dismiss a child from the program for the following reasons:

· Lack of attendance;

· Sporadic attendance;

· Failure to improve inappropriate behavior;

· Severe behavior. 

If your child is dismissed from the program and is still age-eligible to attend, you may apply for re-instatement at the beginning of the next school year.  Both you and your child must meet with the Site Director to discuss re-enrollment.

Resolving Problems

If you have a concern about the program, please discuss the issue with the Site Director.  If the Site Director does not address the issue to your satisfaction, please contact the Teen REACH Coordinator:

Kris Sallee

452-3057 (office)

652-4676 (cell)

klsallee@hotmail.com

If the Teen REACH Coordinator does not address the issue to your satisfaction, please contact the Health Department Administrator, Teresa Smith, at 452-3057.
Revised 9/01
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Head Lice

Staff members will conduct periodic head lice checks as a preventive measure.  

When head lice are detected, you will be notified.  Participants who have head lice will not be allowed to return until they are lice- and nit-free.  

Accidents
At least one staff person at each program site is certified by the Red Cross to administer CPR and First Aid.

A staff member will contact you immediately if your child is injured.  If medical treatment is necessary, one of the staff members will call 911 and accompany your child to the hospital.

Insurance

If you do not have medical and accident insurance for your child, we encourage you to purchase insurance coverage that is available through the school district.  

Your family may also be eligible for the KidCare Program that is available through the Illinois Department of Human Services.  Cass County Health Department staff will assist you with completing an application.  Call 323-2182 or 452-3057.  

10

Enrollment

The program encourages children of all backgrounds to attend.  The program does not discriminate on the basis of sex, income, race, color, religion, disability, national origin, or ethnic background.

The number of children who may attend each site is determined by the number of staff at that site, usually one staff person for every ten children.  When a site has openings, staff members will solicit referrals from schools and social service agencies.  Families that are referred will be invited to enroll their child in the program.  If a site still has openings, any family may enroll a child on a first come, first served basis.  

Prior to your child’s first day of attendance, you need to complete an enrollment form and return it to the Site Director.  No child will be allowed to attend the program until this form is turned in.

Fees and Payment

Most of the program expenses incurred by the Cass County Health Department for the Third Base and Summer Sequel Programs (staff salaries, supplies, transportation, snacks, and office operations) are funded by grants from the Illinois Department of Human Services and the U.S. Department of Education.  The School Districts and Beardstown First Christian Church provide space, utilities, and custodial services as in-kind donations.

In the event that area organizations provide services during program hours (dance classes, music lessons, tumbling classes, etc.), parents are required to pay the fee for their child to participate.  You will need to arrange for payment directly with the organization providing the service.

If you enroll your child in Summer Sequel, you may be asked to pay admission fees for field trips.  However, no child who is enrolled in the program will be excluded from participating in activities due to financial circumstances.
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Program Description and Hours of Operation

Third Base (it's where you go before you go home) is an after-school program that provides homework assistance, tutoring, life skills, recreation, and mentoring.  

Third Base is available at three locations in Cass County.  Each site operates on days that school is in session, so please refer to your child’s school calendar.  Third Base will not operate on days that school is dismissed early.  

	Location
	Grade Levels
	Hours

	A-C Central Elementary School
	1-8*
	3:15-6:15 p.m.

	Beardstown First Christian Church (BCA)
	6-8
	3:15-6:15 p.m.

	Virginia Elementary School
	1-8
	3:15-6:15 p.m.


*Jr. High students ride bus from A-C Central Jr. High to A-C Central Elementary after school.

Transportation from A-C Central Elementary to A-C Central Jr. High will be available at 5:30 p.m.

Summer Sequel offers a variety of activities, life skills, recreation, and field trips.  When possible, the program will coordinate with summer school and other summer programming available in the community.  Details about this program will be available in the spring.
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Weather

Participants will be allowed to play outdoors in good weather.  Participants will not be allowed to play outdoors when the wind chill is 20( F or colder.  Please dress your child appropriately.  

Medications

We expect you to administer any medications at home whenever possible.  All medications (prescription and over-the-counter) that are brought to Third Base/Summer Sequel must be given to staff with written instructions for dispensing them.  

Exception: participants who have written instructions from a doctor to carry an inhaler may do so.  

When your child no longer needs to receive medication, staff will return the unused portion or the empty container to you.

Please advise the Site Director of any allergies or other medical conditions that your child has that may affect her/his participation in the program.

Illness

A staff member will contact you to pick up your child if s/he exhibits any of the following conditions:

· Vomiting or diarrhea

· Fever exceeding 100(F

· Symptoms of a contagious disease or condition
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Parent Involvement

We encourage you to participate in program activities as your schedule allows.  Some of the opportunities for you to participate include:

· Visiting during program hours

· Reading newsletters and information sent home with your child

· Attending special events

· Accompanying your child on a field trip (Summer Sequel only)

· Communicating with staff members about your child’s progress

Field Trips

Summer Sequel participants will have the opportunity to take weekly field trips.  The Site Director will provide you with details of the trips in advance, including how participants should dress and what items participants need to bring with them.  (Spending money is limited to $5 per child per trip.)  

Participants are expected to wear their Teen REACH T-shirts on field trips.
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Attendance

Participants are required to attend the program at least three days per week.  The Enrollment Form includes a section for you to list the days of the week that your child will attend the program and the time that your child will leave each day that s/he attends. You may revise your child’s schedule at any time by contacting the Site Director.

If your child cannot attend the program because of a scheduled appointment, vacation, or other planned absence, please notify the Site Director in advance.

If a participant is absent or leaves the site without prior parental notification, a staff member will contact the parent to make sure the child is safe.  If the parent cannot be contacted, the staff member will contact the child’s emergency contact person.  Repeated incidences of unexplained absences may result in suspension or dismissal from the program.

Contact Information

	Site
	Site Director
	Telephone

	A-C Central Elementary School
	Jennifer Ratliff
	476-3313

476-8112

	Beardstown First Christian Church (BCA)
	Elissa Ralston
	323-1677

	Virginia Elementary School
	Kim Ruggles
	452-3363

452-3085


You may also call the Teen REACH Coordinator, Kris Sallee, at 452-3057 or 652-4676.
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Daily Arrival & Departure

Participants are required to sign-in when they arrive each day.  

The Enrollment Form includes a section where you may give permission for your child to walk or ride a bike home from the program.  There is also a section for you to list the names of adults who have your permission to pick-up your child as well as names of persons who may not pick up your child.  Staff members will ask for a photo ID before allowing children to leave with unknown adults.

We expect you to pick up your child on time.  We understand that there are times when you may be late because of circumstances beyond your control.  If you know in advance that you will be late, please notify the Site Director as soon as possible.  Repeated late pick-ups may result in suspension or dismissal from the program. 

Staff members are not allowed to transport children to or from the program.

Snacks

A nutritious snack will be available each day during the first hour of the Third Base program.

Lunch and a snack will be provided during Summer Sequel sessions that last longer than four hours.

Personal Property

Participants will be assigned a place to put their belongings during program hours.  Staff members are not responsible for lost or damaged items.
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Behavior Guidelines

We promote a positive system of behavior management based on praise, humor, modeling, redirection, and choice.  If your child does not respond to these strategies, a staff member will issue a verbal warning.  If the behavior continues, the staff member will issue a second warning and indicate the consequences if the behavior continues.  After the second warning staff may

· Initiate a time-out for a period of time that is age-appropriate (number of minutes not to exceed the age of the child);

· Limit your child’s participation in activities;

· Revoke your child’s privileges; or

· Contact you to discuss your child’s behavior.
The following behaviors will not be tolerated:  fighting, stealing, vandalism, intimidation, extortion, and defiance.  Consequences for such behavior may include:

· Suspension from the program;

· Reparation of damages; or

· Dismissal from the program.

Data Collection

The grants that fund the program require that staff members collect data about each participant, including the following items:

· Classroom grades

· School attendance

· School behavior

· Promotion to the next grade level

School personnel must have your written permission to release your child's school records to Teen REACH Staff.  A form is provided for this purpose. 
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Each child who is enrolled in the Teen REACH program will receive a free T-shirt.
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