Position Title:
Pro Youth Executive Director 

Annual Salary:
$50,000 – 75,000 (split with Pro Youth, benefits)

Reports to:

Pro Youth Board of Directors

Date:


May 2001

Responsibilities:

The Executive Director, working closely with the Board of Directors, is responsible for providing leadership and overall vision for Pro Youth and HEART, and includes general administration, fiscal management, and program development.  The Executive Director will enhance and strengthen relations with Tulare County partners and the community through board and volunteer development, marketing and public relations, and planning.  The Executive Director plans, organizes, and implements decisions made by the Pro Youth Board of Directors, in accordance with policies, procedures and standards established by the Board of Directors.

Duties:

· Organization vision, oversight, development, and management, including compliance with all legal aspects associated with a non-profit.

· Fundraising and sustainability development and management.

· Board development, strengthening and accountability.

· Public, media, and community relations.

· Partnership development and strengthening.

· Public policy development.

· Coalition development and oversight.

· Supervision, management and development of Pro Youth and HEART Staffs.

· Preparation and dissemination of Annual Report.

· Meeting regularly with the Pro Youth Board and staff.

Qualifications:

· Possess strong leadership, organizational and time management skills.

· Ability to communicate effectively both written and orally.

· Ability to work effectively and collaboratively with people in the community.

· Proven management skills.

· Must be resourceful to identify funding sources and other resources at minimal or no cost.

· Possess firm grasp of effective negotiating skills.

· Necessary education to perform required duties.

· Technologically proficient.

C:\DOCUME~1\VICTOR~1\LOCALS~1\Temp\Executive Director.doc08/24/01

